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The next three slides were prepared by GRACE 
Scholar based on information supplied by the 

Georgia Department of Revenue 



Using the Online Approval 
System 

• Go to Georgia Tax Center at 
https://gtc.dor.ga.gov. 

• If you have previously filed a Georgia 
income tax return, you should be already 
registered, but you will need to Sign Up for 
Online Access 

• GTC has How To Videos to help you with 
Online Access and Registration – see next 
slide 

https://gtc.dor.ga.gov/


Locating How To Videos 

• To locate video on signing up for Online 
Access follow this path: 
Instructions/Videos > How To Videos > 
Registration and Login > Sign Up for 
Online Access 

• To locate video on Registration, follow 
same path as above and choose 
Registration instead of Sign up for Online 
Access. 
 



Starting an Online Application 

• To apply for an education tax credit, login 
to your personal GTC account 

• On your personal home screen, locate “My 
Accounts,” click on your ID (SSN with only 
last four digits showing), and a new screen 
will appear 

• On the new screen, locate the “I Want To” 
menu at left and click on “Submit QEE 
Credit Form” 
 
 



The remainder of this presentation 
was prepared by the Georgia 

Department of Revenue 



Enter all required fields on the Qualified Education Expense 
Credit application . Yellow fields signify fields that are required 
to complete application. 



All fields have been completed in its entirety when all fields are 
GREEN. Click OK to continue the electronic application 
process. 



Enter intended Contribution amount and designated SSO. Click 
OK to continue the electronic application process. 



Check the box required to submit the completed pre-approval 
form on behalf of the taxpayer. Type in the taxpayer’s  name in 
the required field.  





Attach the required, signed, physical copy of the QEE Credit 
application (Form IT-QEE-TP1). 



Review attached documents before final submission. 



Read statement before submitting the request.  



Confirmation page 



Return to Main Screen. 



Click on the “Requests” tab. 
You will see the submitted 
QEE application along with 
the Request Status and 
Confirmation #. 

Click on the “Letters” tab. You 
will see the DOR pre-approved 
letter for all submitted QEE 
applications. 



Additional Information 
• The Dept. of Revenue will no longer re-print or re-issue 

approval letters. Because the process is now completely 
automated, approval letters will be mailed directly to the 
taxpayer from DOR’s internal system. Taxpayer should 
make sure that a correct address in on file before 
applying for the credit. Additionally, letters can now be 
viewed and printed by taxpayers and SSOs via GTC.  

• If a taxpayer does not make his or her contribution within 
the 60-day window following receipt of the approval 
letter, the taxpayer will need to re-apply for the tax credit 
credit. 
 



If you have questions regarding 
the online applications for 

education tax credits, you can 
contact the DOR Tax Credits & 

Incentives Unit at  
1-877-423-6711. Ask for help 

with “Qualified Education 
Expense Credit applications.” 


	Georgia Department of Revenue Tutorial on Online Applications for Education Tax Credits
	The next three slides were prepared by GRACE Scholar based on information supplied by the Georgia Department of Revenue
	Using the Online Approval System
	Locating How To Videos
	Starting an Online Application
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Additional Information
	If you have questions regarding the online applications for education tax credits, you can contact the DOR Tax Credits & Incentives Unit at �1-877-423-6711. Ask for help with “Qualified Education Expense Credit applications.”

