
 
Job Title: Tutor-Fellow 
Terms:  Managerial (not graded) $21,000 annually 
Reports to: Fellow Coordinator 
Duration: Start: August End: July 
 
General Description: 
 
This is a one-year, service based fellowship that will provide participants with an opportunity to learn 
from and experience education in an urban setting while providing support to students.   Fellow support 
will enhance student learning by reinforcing instruction students receive in the classroom.  Fellows will 
be instructed, developed, and managed by a designated Fellow Coordinator who will be responsible for 
ensuring Fellows uphold professional expectations and gain a deeper understanding of working in a 
school setting.  Fellows are charged with building strong relationships that help to increase each 
student’s self-confidence in and commitment to his/her education.   
 
Fellowship Responsibilities: 
 
1. Tutor children individually or in small groups to help them build academic skills and to reinforce 

learning concepts presented by teachers 
2. Observe students' performance, and record relevant data to monitor progress 
3. Collaborate with Fellow Coordinator and classroom teacher to align tutorials with classroom 

instruction 
4. In consultation with the building administrator and Fellow Coordinator, communicate with students’ 

families to provide regular updates on students’ academic progress 
5. Participate in on-going professional development lead by Fellow Coordinator and/or school/district 

staff 
6. Organize materials and assist students in a manner appropriate for their levels and perceptual skills 

 
Selection Criteria: 
 
Being a Fellow is an intense but rewarding year-long, service based experience.  It’s important that each 

Fellow understands the urgency and rigor needed to help each and every student succeed in school.  The 

following is what we are looking for from each and every one of our Fellows. 

1. Willingness to be a team-player with a strong sense of personal accountability and strong 
communication skills 

2. Entrepreneurial spirit and ability to be flexible and deal with a certain amount of unpredictability 
3. The ability and willingness to go above and beyond to help support student achievement 
4. Associates degree required 
5. Experience working with adolescents or related field preferred 
6. Experience tutoring or mentoring youth is preferred 
 
 
 


