
 

Everybody Asks Raymond  
About Job Descriptions and the New   

“Code of Practice” 
 

On November 28, 2012, the Board of Trustees approved major 
changes to the Bylaws that included removing most of the job 
descriptions for instructional staff.  So where did they go? 

Q. Where are the instructional staff job descriptions now? 

A. When the Board removed these job descriptions from the Bylaws, it delegated to the 
Chancellor or his designee the responsibility to establish appropriate job descriptions.  In 
turn, the Chancellor delegated to Vice Chancellor Waters the authority to establish minimum 
qualifications and duties for titles in the instructional staff (except for those titles , primarily in 
the Executive Compensation Plan, that remained in the Bylaws).  Accordingly, Vice 
Chancellor Waters promulgated the “Code of Practice:  Regarding Instructional Staff Titles:  
Title Descriptions and Minimum Qualifications.” 

Q. Where can I locate a copy of the Code of Practice? 

A. The Code of Practice is located on the OHRM webpage at 
http://www.cuny.edu/about/administration/offices/ohrm/policies-
procedures/CodeofPracticeTitleDescriptionsandQualificationsFINAL9_4_2012_linked.pdf. 

Q. Now that the Code of Practice has been issued, will the campus HR Directors have an 
opportunity to suggest modifications of the job descriptions? 

A. Yes.  Issuing the Code of Practice is just the first step.  We recognize that some of the job 
descriptions are decades old and need updating.  Changes in the title descriptions and 
qualifications for faculty positions require the approval of the Board of Trustees, while such 
changes for other instructional staff titles are approved by the Vice Chancellor for Human 
Resources Management. 

Q. How are waivers of the minimum qualifications for instructional staff titles handled 
under the Code of Practice? 

A.  Waivers of the minimum qualifications for faculty titles continue to require the approval of the 
Board of Trustees.  However, waivers of the minimum qualifications for all other instructional 
staff positions are reviewed and granted by the Vice Chancellor for Human Resources 
Management.  For both faculty and other instructional staff, it is expected that requests to 
waive the minimum qualifications for the title will be rare. 

Q.  Will there be additional chapters to the Code of Practice? 

A. Yes.  There is already a new chapter concerning disciplinary procedures for excluded 
instructional staff.  A chapter on academic leaves will be promulgated next.  The goal is to 
have a comprehensive Code of Practice accessible to all University administrators and HR 
professionals. 
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