
    
 

 
Job Title: Network Assistant 
Status: Part-time/Hourly, 20hrs per week 
Supervisor: Assistant Director 
Location: Albany, New York 

 
Organization & Position: 
YOUTH POWER! is the New York State peer-to-peer network, run by young people. We ensure the availability 
of self-help and peer support while changing systems so that young people get the support they need with the 
respect and dignity they deserve.  As part of a grant provided by the Office of Mental Health, the YP! Network 
Assistant will develop outreach, hope and empowerment materials. They will assist YOUTH POWER! leaders 
in successfully completing projects, holding events, and keeping information organized.  

 
Qualifications/Requirements: 

 First-hand experience having received mental health services as a youth 

 Excellent writing and computer skills 

 Experience with designing flyers, newsletters and other print materials 

 Strong organizational skills 

 Strong communication skills 

 Strong team leadership and collaboration abilities 
  

Duties Include: 
 
Contribute to the success of YP! events 

 Act as a peer assistant to the Outreach and Special Events Workgroups 
 Assist in the planning and facilitation of all of the YP! statewide events 
 Compile materials such as registration, handouts, and evaluation results 

 
Outreach and engagement: 

 Develop mental health outreach materials  
 Field and return calls regarding general YP! information and events 
 Draft professional letters 
 Compile the statewide eNews 
 Ensure membership is frequently engaged and sent information  
 

Assist in the efficient functioning of the YP! Network 
 Keep membership information up to date and organized 
 Keep YP! supplies and equipment organized 
 Assist with administrative tasks 
 Work with all of the staff of YOUTH POWER! as a team to accomplish our mission 
 Perform any other task as assigned by supervisor  
 

Only resumes with a cover letter will be accepted. If you are emailing, please indicate 
“Network Assistant” in the subject line. Please send materials to: 

 
Zach Garafalo, Assistant Director, YOUTH POWER! 
Mail: 737 Madison Avenue, Albany NY 12208 
Email: zgarafalo@youthpowerny.org  
Fax: (518) 434-6478  
 
For questions please call 518-432-0333 x26.    
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