
 

 

On-Time Registration deadline is approaching and ends on September 30, 2013 
(Please read this entire document prior to re-registering your troop on eBiz.) 

 

Using eBiz is the easiest way to reregister your troop members! It's green, too! Attached to this e-mail 
you will find the following:  

 Online Registration Guide - The Online Registration Guide will take you through creating your 
eBiz Log In as well how to re-register your troop online. Setting up an eBiz Log In is only required 
once. If you have forgotten your username/password, e-mail onlinereg@girlscoutsp2p.org  to 
request it to be reset. 

 Signature Instructions - Leaders should print one copy of their Troop Roster from the Troop 
Management section of eBiz. (You may request a council version of your roster by e-mailing 
onlinereg@girlscouts.org. Please be sure to include your 5 digit troop number.) If the leader is 
re-registering her/his troop members, s/he should print the appropriate number of Parental 
Signature pages. The parent/guardian should complete the needed information on the 
Parent/Guardian signature page and sign at the bottom. These pages should remain with the 
leader. 

Registering as a Lifetime Member 
Our lifetime members are a cherished part of our family. When you become a lifetime member, you 
show a commitment to all girls and you will be supporting the Lifetime Membership Endowment Fund, 
which is used to develop and extend Girl Scout membership to all girls. Lifetime memberships are 
offered to adults at any time and to registered Girl Scouts at the time of their high school graduation. 
2013 Graduating Seniors are able to become lifetime members at the reduced rate of $156* and adults 
are able to purchase a lifetime membership for $300*. The Lifetime Brochure provides a wealth of 
information. Currently, only adults are able to purchase lifetime memberships online through eBiz. 
Graduating Seniors should mail their registrations to our Hickory Service Center at 530 4th St SW, 
Hickory NC 28602.  
*These prices will remain in effect until 9-15-13.  
*Lifetime members should email onlinereg@girlscoutsp2p.org to confirm their 2014 position code(s) and 
troop number(s). 
  
With your lifetime membership, you will receive: 

 A lifetime membership certificate signed by the Chair of the National Board of Directors  
 A lifetime membership card  
 Information on how you can purchase a lifetime membership pin  
 A lifelong connection with a mission-focused, values-driven organization that helps girls develop 

as happy and resourceful citizens 
 *Lifetime Membership Brochure is attached 
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TIP #1 - ADULT POSITION CODES 
When re-registering adults either through eBiz or on paper, be sure to enter/list their 2014 position 
code. When multiple positions are held in more than one Troop/Service Unit, please add all that apply. 
(Position codes do not automatically renew. If no code is entered or listed, the member will be assigned a 
position code of 14 (Adult Member). In addition, when you self-report a position code you will see it as 
pending (position code #). These self-reported position codes are reviewed on a regular basis by P2P 
staff, verified and then activated.) 
  
Sample codes that are assigned to Troop #: 
01 = Leader or Co-Leader (will be able to access Troop Management on eBiz)  
02 = Assistant Leader                                                        
03 = Support Volunteer for Troop/Group 
14 = Adult Member                                                            
TRPSC = Troop Product Sale Cookies 
TRPSF = Troop Product Sale Fall 
  
Sample codes that are assigned to SU #: 
SUM = Service Unit Manager or Co/Manager        
11 = Service Team Member  
19 = Council Delegate                                                     
SUPSC = Service Unit Product Sales Cookies 
SUPSF = Service Unit Product Sales Fall 
SUREG = Service Unit Registrar 
  
TIP #2 - REGISTRATION PAYMENT 
Online registration requires that payments are made with a debit or credit card only - American Express, 
Discover, MasterCard or VISA accepted. 
  
Members who are paying with Cookie Dough, Nut Bucks or requesting Financial Assistance will need to 
submit their re-registration membership form on paper. (Please refer to Tip #4 for further instruction 
and forms.) 
  
TIP #3 - ROSTER INFORMATION / MEMBER TRANSFER 
Many of our service units have requested that their SU Specialist and/or SU Registrar be coded and 
attached to troop rosters so they can assist with data integrity. If you are unsure of anyone on your 
roster, please e-mail onlinereg@girlscoutsp2p.org. 
  
If you need someone transferred to your troop, please notify onlinereg@girlscoutsp2p.org. The transfer 
will be made and then you'll be able to re-register that person using eBiz. Please include your 5 digit 
troop number as well as the new service unit or troop number. 
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TIP #4 - PAPER REGISTRATION 
Please use the attached Fillable Forms to assist with accurate data entry. The membership fee for the 
2013-14 year is $15. These forms should be mailed to the Hickory Service Center at 530 4th Street SW, 
Hickory NC 28602.  

 Fillable Dues Summary            
 Fillable Girl Registration Form           
 Fillable Adult Registration Form  

Thank you, 
Your eBiz Support Team 
 onlinereg@girlscoutsp2p.org 
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