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Workstation Help 
 SCENTSY TRAINING CENTER 

 

How to Enter a Guest Order 

1. After adding your Guests, place your cursor in the SKU box of your fist Guest 

 
2. Enter the SKU or Name of the product desired. Arrow down until the product you need is 

highlighted in blue then press Enter 

 
3. Press Tab, then press Enter the correct quantity in the QTY box 

 
4. Press Tab, then press Enter and the product will be added to your cart 

 
 


